
Spotlight Guide: Inventory

This user guide will explain how to utilize BUYiQ to conduct inventory.  

Overview

Conduct Inventory

p +800.360.2231 | CustomerService@GeniusCentral.com | GeniusCentral.com

Select Settings from the BUYiQ Menu (  ), then tap on Inventory under Scanning Mode. Return 

to the BUYiQ Menu and select Scan to navigate to the inventory scan screen. 

1. Settings
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Quick Start Guide: How to Order

Scan or enter the UPC of the items you wish to inventory and enter the quantity for each item. 

You will see the UPC numbers for items scanned.

2. Scan

When you are finished scanning, tap the Upload icon (    ) in the bottom right corner of the 

screen. A dialog box will appear to ask if you would like to upload your inventory items. Select 

Upload to send the batch to MyGeniusCentral.com. You can also upload your inventory items 

by tapping Upload Inventory in the main menu. 

3. Upload
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or
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In your MyGeniusCentral.com account, click on the menu item Orders, then Inventory Exports 

and select your inventory scan date in the Inventory Date drop down window. You can then 

view your inventory list in View Products. 

4. MyGeniusCentral
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Inventory items are listed in the order they were scanned with the most recent at the bottom 

of the list. You can press the Export button to export them as a .txt file, then import into an 

excel spreadsheet or POS system. 

5. Exporting Inventory

For Further Assistance

For further assistance with any aspect of your BUYiQ software or your MyGeniusCentral.com
account, please contact Genius Central support at 800.360.2231 or by email at 
CustomerService@GeniusCentral.com
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