—— BUYIQ ——

Spotlight Guide: Inventory

Overview

This user guide will explain how to utilize BUYiQ to conduct inventory.

Conduct Inventory
1. Settings

Select Settings from the BUYiQ Menu ( =), then tfap on Inventory under Scanning Mode. Return

to the BUYIQ Menu and select Scan to navigate to the inventory scan screen.
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Quick Start Guide: How to Order

2. Scan

Scan or enter the UPC of the items you wish to inventory and enter the quantity for each item.

You will see the UPC numbers for items scanned.

3. Upload

When you are finished scanning, tap the Upload icon ( &, ) in the bottom right corner of the
screen. A dialog box will appear to ask if you would like to upload your inventory items. Select
Upload to send the batch to MyGeniusCentral.com. You can also upload your inventory items

by tapping Upload Inventory in the main menu.
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Spotlight Guide: Inventory

4, MyGeniusCentral

In your MyGeniusCentral.com account, click on the menu item Orders, then Inventory Exports

and select your inventory scan date in the Inventory Date drop down window. You can then

view your inventory list in View Products.
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Spotlight Guide: Inventory

5. Exporting Inventory

Inventory items are listed in the order they were scanned with the most recent at the boftom
of the list. You can press the Export button to export them as a .txt file, then import info an

excel spreadsheet or POS system.

Inventory Exports

For Further Assistance

View More Deala A
Store: [Mango‘s Market RIDG‘?§REST
Inventory Date: [3}3;’20 17 12:53:40 PM Offer Your Customers Reli
POS Template: IGeneric . 7 - - i
UPC SKU BRAND PRODUCT NAME Supplier
070617006238 00118059 Barbara's CEREAL PUFFINS PNUT BTR 11 OZ [KeHE Natural SE . #1 Requested New 5“PP|EI'I1;YEW
073416040588 00003734 Lundberg RICE BRWN JASMINE ORG 32 OZ [KeH E Natural SE . %i 0 F
078314811759 01423672 Madhava Honay AGAVE NECTAR MAPLE 11.75 OZ [KEH E Natural SE . BLAC K & X
#SEED. J
085606607207 00011542  Mori-Nu TOFU FIRM LITE 12.3 OZ [KeHE Natural SE . g - __
306969998519 00002558 Beiron OSCILLOCCCCINUME TB [KeH E Natural SE .
605069200073 20007 Botanigue By Himalaya Neem & Pomegranate Toothpaste 200 gm Paste IH'\malaya Herbal Healthcare .
632432962016 00003996 Guayaki TEA MATE TRAD ORG 25 BG [KeH E Natural SE .
666248001041 00010665 Herbatint HR COLOR 5N CHESTNT LITE 4.56 OZ [KeH E Natural SE .
715486506105 00012505 Olbas PASTILLES 1.6 OZ [KEHE Natural SE .
73373006707 0670 NOW C 500 With Rose Hips 100 Tabs [Now Foods .
733739014856 1485 NOW Selenium 200 Mcg Yeast Free 80 Vcaps [Now Foods .
733738081506 8150 NOW European Clay Powder 6 Oz [Now Foods .
744473945008 00131840 So Delicious COCONUT MILK 11 0Z [KEH E Natural SE . Syrup (122 & R20z)
853522000870 00005855 Enjoy Life COOKIE GF CRNCHY DBLCHC 6.3 OZ [KeH E Natural SE . Order Now!
859908003046 00122816 Dang COCONUT CHIP CRML SSALT 3.17 OZ [KeH E Natural SE .
Page: 1
ED e 25% off + 8% off!
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For further assistance with any aspect of your BUYiQ software or your MyGeniusCentral.com

account, please contact Genius Cenftral support at 800.360.2231 or by email at

CustomerService@GeniusCentral.com
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